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OFFICE OF THE HARYANA STATE AGRICULTURAL MARKETING
BOARD, PANCHRULA

Memo Nu.GkI-mliF':f-q 9 - FES Dated: ,I'q -8-15
To

| All the Zonal Administrators,

H.5.AM, Board in the State.

All the 5.Es. & E.Es.,

H.5.AM. Board in the State.

3. All the ZMEQOs & DMEOs,
H.5 A.M. Board in the State.

4. All the Secretaries-cum-E.Os.,
Market Commiltees in the State.

L=

Subject:- Cumstitution of Internal Complaints Committee under the Sexual
Harussment of Women at Workplace (Prevention, Prohibition
and Redressal) Act, 2013,

Reference  this office Endst. No.GA-1-2014/37574-87  doted
24.04.2014 and subsequent reminders dated 12.09.2014 and 22.01.2015 vide which it
was directed to constitute Internal Complaints Committee under Sexual Harassment of
Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013, but no report
on this account has so far been received in this office for onwards transmission to the
Government. The Govt. is pressing hard for early constitution of Internal Complaints
Committee in the field units,

Therefore, all the field officers i.e. Zonal Administrators, ZMEOs and
5.5, are directed to constitute “Internal Complaint Committee™ under the above said
Act, 2013 within a week positively where strength of employees is 10 or above under
intimation 1o this office, so that Government could be apprised of the action wken by
18.08.2015. A copy of DO letter dated 30.07,2015 received from Dr. Aviar Singh,
IAS, Principal Secretary to Govt, Haryvana, Women & Child Development
Depurtment, Chandigarh slongwith enclosures is enclosed for ready reference.

Non-constitution of 1CC shall invite action under Section 26 of the
Act and severe disciplinary action. I no report 18 received, then also action will be

tnken agninst vou.
L &:dl.(ﬂ:n.}
for Chicl Administrator
Endst.No.GA-1-2018 F9HE - F Dated: [§ -0 8 -5

A copy 15 forwarded to the following for information and necessary
action;-
. The Chief Engineer | & II, CMED, CFA, HSAM Board, Panchkula.
The Executive Engineer (1.T.), H.5.A.M. Board, Panchkula.
3. PS to Chief Administrator and PA to Secretary Board.

Supdi{Gen.)
for Chiel Administrutor



W'

L'ﬁ‘@g D.0. No...PSLESWER[R015/213-34

Principal Secretary to Govt,, Haryana
Dr. AVTAR SINGH, 1as Women & Child Development Department,

Chandigarh
11—0]‘ b
o Dated : ..20n.87- 285,
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Tél*"?j Gubject:  Constitution of Internal Complaints Committee under The Sexual
Harassment of Women at Work place (Prevention, Prohibitian and

%ﬁ- Redressal) Act, 2013.
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.7 15 1n continuation af this department’s 0.0, letter o, 302 dated 06.01.2015

Die By !_mder sub-section 1 of section-4 of The Sexual Harassment of Women at Work place
g vif 8L (Prevention, Prohibition and Redressal) Act 2013, the constitution of “Internal
- be Complaints Committee” in every department/organization/ undertaking/ industrial
v ﬁ‘fpc pstablishment and edy at Institution Is mandatory.
rf# !‘:&m :%'YWE"’Z%ESMM to direct all the concerned officers in every district/
"ﬁ el bloak/tafisil to take urgent steps for constitution of Internal Compiains Committees in
i3 h'*“"'J “every workplace as provided under the Act to ensure that the Act is implemented in
/  letter and spirit to save women from sexual violence In workplaces. It may be ensured
v ud that committees are canstituted at headquarter and field level affices/ workplaces of
every department/ grganization/ corporations wikhin @ maonth and status report In this
regord is sent to this department. Non constitution of 1CC shall lnvite action under
Section - 26 of the Act,
please fing enclosed a brief note highlighting relevant sections of the Act.
The copy of the Act and Rules is available on www wedhry, gov.in .
£, You are also reguested to get the Internal Complaints Committee
Ty ‘Lmn-.imuted in all private sector organization, undertaking, enterprise, Institution,

; establishment, soclety, trust, non-governmental organization which are approved,
RO

| ¢ registered and llcensed by your department and send a repart in this regard ta the
Hl'lm department befare 18" August, 2015.
Sepdben) With deep regards,
e '_'-{ FFU\ \ E‘ Yours sincerely,

U e

(Dr. Avtar 5ing
v sh. Dhanpat Singh, IAS

; Agdi, Chief Secretary to Govt. Haryana,
b Agriculture Department,
i Chandigarh



~elevant sections on constitution of Internal Complaints Committee and Rules
under Sexual Harassment of Women at Workplace ( Prevention, Prohibition and
Redressal) Act, 2013,
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Section-2 Workplace:-Under sub-section (o) of Section-2, workplace includes:-
(I} any department, organisation, undertaking, establishment, enterprise,
institution, office, branch or unit which is established, owned, ‘controlled or
wholly or substantially financed by funds provided directly or indirectly by the
appropriate Governement or the local authority ora Government company or a
corperation or a co-operative society;
(i} any private sector organisation or a private venture, undertaking, enterprisa,
Institution, establishment, soclety, trust, non-governmental erganisation, unit or
service provider carrying on commerclal, professional, vocational, educational,
entertainmental, Industrial, heaith services or financial activities Including
production, supply, sale, distribution or service,
{lii} hospitals or nursing homes;
(v} any sports institute, stadium, sports complex or competition or games
venue, whether residental or not used for training, sports or other activities
relating thereto;
{v) any place visited by the employee arising out of or during the course of
employment including transportation provided by the employer far undertaking
such journey;
| {vi) a dwelling place or a house;
Unorganised Sector- Sub-Section (p) of Section-2, In relation to a warkplace
means an enterprise owned by Individuals or salff-employed workers and
| engeged in the production or sale of goods or providing service of any kind
whatsoever, and where the enterprise employs workers, the number of such
workers Is less than ten.
Section-4 (1) Every employer of a workplace shall, by an order in writing,
constitute a Committee to be known as the "Internal Complaints
Committea”,

Provided that where the offices or administrative sunits of the workplace
are located at different places or divisional or sub-divisional level, the Internal
Committee shall be constituted at all administrative units or offices.

#(2) The Internal Committes shall consists of the following members to be
nominated by the employer, namely:-

(a) a Presiding Officer who shall be a woman employed at a senior  level at
workplace from amongst the employees:
Provided that In case a senior level woman employee Is not available,
the presiding officer shall be nominated from ather offices or
administrative units of the workplace referred to in sub-section (1).
Provided further that in case the other offices or administrative units of
the workplace do not have a senior level woman employee, the
presiding officer shall be nominated from any other warkplace of the
same employer or other departmantl or organisation;

(b) Not less than two members fram amangst employees preferably
committed to the cause of women or who have had experience in
social work or have legal knowledge;



Section-19

(e} one member from amongst nen-gevernmental organisations or
associations committed to the cause of women or & persan
familiar with the issues relating to sexual harassment;
Provided that atleast one-half of the total Members so nominated
shall be women,
(3) The Presiding Officer and every Member of the Internal Committee shall

hold umcam“ﬁ—srsmmmm from the date of their

nomination as may be specified by the employer.
{_T Member uppuinmd from amongst the non-govermental arganisations or
assoclations shall be paid such fees or allowances for halding the proceedings
of the Internal Committee, by the employer as may be prescribed.
(5) Where the Presiding Officer or any Member of the Internal Committes, :-
(8) contravenes the provisions of section 16 or;
{b) has been convicted for an offence or an Inquiry Into an offence under
any law for the time being in forca Is pending against him; or
(€} he nas been found guilty in any disciplinary proceedings or a
disciplinary proceeding is pending against him; or
{d} has so abused his position as to render his continuance In officer

prejudicial to the public interest,
such Presiding Officer or Member, as the case may be, shall be removed
from the committee and the vacancy so created or any casual vacancy shall be
filled by fresh nomination in accordance with the pmvltions of this section,
Duties of Employer- o+

Every employer shall-

{a) provide a safe working enviroment at the workplacwe which shall

Include safety from the persons coming Into contact at the workplace;

(b) display at any consplcuous place in the workplace, the penal

consequences of sexual harassments;and the order constituting, the
Internal Committee under sub-section (1) of section 4:

(<) erganise warkshops and awareness programmes at regular Intervals

for sansitising the employees with the provisions of the Act and’
orientation programmes for the members of the Internal Committee in
the manner as may be prescribed;

(d) provide necessary facllities to the Internal Committee or the Local
Committee, as the case may be for dealing with the complaint and
conducting an inquiry;

(e) assist in security the attendance of respndent and witnesses before the

Internal Committee or tha Local Committee, as the case may be;

{f) make available such information to the Internal Committee or the Local
Committee, as the cace may be, as it may require having regard to the
tompalint made under sub-section (1) of section 9,

(g) provide assistance to the woman If she so chooses to file a complaint In
relation to the offence under the Indian Pendal Code or any other law for
the time being in force.

{(h) eause to initiate action, under the Indian Penal Code or any other law for
the time being in force, against the perpetrator, or if the aggrelved woman
50 desires, where the perpetrator Is not an employee, in the workplace at
which the incident of sexual harassment took place;




Section-21

Section-22

Section-26

Rule 3

(i}  treat sexual harassment as a misconduct under the service rules and
initiate action for such misconduct;

(1) monitar the timely submission of reports by the Internal Committee.
Committee to submit annual report:

(1) The Internal Committee or the Local Committee as the case may be, shall

in each calender year prepare, In such form and at such time as may be

prescribed, an annual report and submit the same to the employer and the

District Officer,

(2} The District Officer shall forward a brief report on the annual reports

recaived Under sub-sectionl (1) to the State Government.

Employer to Include information in annual report:

The employer shall Include In its report the number of cases filed, If any, and
their disposal under this Act in the annual report of his organization or where
no such report s requiced to be prepared, intimate such number of cases, If
any, to the District Officer.

Penalty for non-compliance with provisions of Act.
(1) where the employer fails to: -
a. constitute an Internal Committee under sub-section (1) of section 4;
b. take action under section 13,14, and 22: and
C. contravenes or altempts to contravene or ebets contravention of other
provisions of this Act or any rules made thereunder, be shall be
punishable with fine which may estend to fifty thousand rupees (Rs.
50,000/-).
(2) If any employer, after having been previously convicted of an offence
punishable undér this Act subsequently commits and Is convicted of the same
offance, he shall be lisble to; -

(I} twice the punishment; which might have besn impesed on & first
conviction, subject to the punishment being maximum provided for the
same offence:

Provided that in case 2 higher punishment is prescribed under any
other law for (he lime being in foce; for the offence for which the
accused Is being prosecuted, the court shall take due cognizance of the
same while awarding the punishment;

1’“} cancellation, of his licence or withdrawal, or nen-renewal, or approval,
or cancellation of the registration, as the case may be, by the
Governmentor local authority required for carrying on his business or
activity, .

Fees or allowances for Member of Internal Committee- {1) The
Member appointed from amongst non-governmental organisation shall be
antitled to an allowance of two hundred rupees (Rs. 200/-) per day far
holding the proceedings of the Internal Committee and also the
reimbursement of travel cast incurred In travelling by traln in three tier
air condition or air conditianed bus and auto rickshaw or taxi, or the
actual amount spent by lum on trave, whichever is less,

The employeer shail he responsible for the payment of allowances

referrad to in sub-rula (1)
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Rule &6 Complaint of sexual harassment: - For the purpose of sub-section (2)
section 9;

(1} where the aggrieved women is unable to make a mmplmlnt an account of her i
physical Incapcity, a complaint may be filed by her Hllﬂlh'n or friend, co-
worker, an officer of the National Commission for Women or State Women
Commisson or any person who has the knowledge of Incident, with the written
consent of the aggrieved woman,

(i) where the aggrieved women is unable to make a complaint on account of her
mental incapcity, a complaint may be filed by her relative, special educator,
qualified psychlatrist or psychologist; guardian or any other person who has
the knowledge of the incident.

(iii) where the aggrieved woman for any other reason is unable to make a
complaint, a complaint may be filed by any person who has knowledge of the
incident with her written consent;

{Iv}) where the aggrieved woman is dead, a complaint may be filed by any parson
who has knowledge of the Incident, with the written consent of her legal heir.

Rule 7 Manner of Inquiry Into complaint: -

(1) Subject to the provision of section 11, at the time of filing the complaint, the
complainant shall submit to the Complaints Committes, six coples of the
camplaint along with suppeorting documents and the names and addresses of
the witnesses,

(2) ©On receipt of the compalint, the Complaints Committee shall send one of the
coples recelved from the aggrelved woman under sub-rule (1)
to the respodent within a period of seven working days.

(3) The respondent shall file hsi reply to the complaint along with his list of
documents, and names and addresses of witnesses, within a period not
exceeding 10 working days from the date or receipt of the documents specified
under sub rule (1),

(4) The Complaint Committee shall make Inquiry into the complaint in accordance
to the principals of natural justice,

(5) The Complaint Committee shall have the right to terminate the inguiry
proceedings or to give an ex-parte decision on the complaint, if the
complaininat or respndent falls, without sufficient cause, to present herself or
himself for three consecutive hearings convened by the Chairperson or
Presiding Officer, as the casa may be.

Provided that such termination or ex-parte order may not be
passed without glving a notice in writing, fifteen days In advance, to the
party concerned,

{6) The party shall not be allowed to bring in any legal practitioner to
represent them in their case at any stage of the proceedings before the
Complaint Committee,

{7)  In conducting the inquiry, a minimum of three Members of the Complaint
Committee including the Presiding officer or the Chairperson, as the case
may be, shall be present,

Rule 8 Other relief to complainant during pendency of inquiry;: - The Complaints
Committee at the written request of the aggrieved woman may recommend
relief to the employer.



Rule 10

Rule 11

Rule 12

Rule 13

Rule 14

Manner of taking action for sexual harassment: - Except in cases where
service Rules exist, Complaints Committee may take written apology, warning,
reprimand / censure, withhelding of promaotion, withholding of pay rise of
Increments, terminating the respondent from service or undergoing a
counselling session or carrying out community service,

Action for false or malicious complaint or false evidence: =Except in
cases where service Rules exist, where Complaints Committee arrives at
conclusion  that allegation against respondent is malicious Complaints
Committee may recommend to the employer or district officer, as the case may
be, to take action in accordance to the provisions of Rule 9,

Appeal: - Subject to the provislons of section 18, any persen aggrieved from
the recommendations made under sub-section (2) of section 13 or under
clause (Ii) of sub-section (3) of section 13 or sub-section (1) or sub-section {2)
of section 14 or section 17 or non-implementation of such recommendations
may prefer an appeal to the appellate authority notified under clause (a) of
section 2 of the Industrial Employment (Standing Orders) Act, 1945 {20 .of
1946).

In' supersession of Punjab Govt, Notification Mo, CA-20/46/5.2(a)/
62/1108, dated the 28" April, 1962 and in exercise of the powers conferred by
clause (a) of Section 2 of the Industrial Employment (Standing Orders Act,
1946} (Act No, XX of 1945), the Governor of Haryana has appointed the
Industrial Tribunal, Haryana, appointed under section 7-A of the Industrial
Disputes Act, 1947 to exercise within the State of Haryana the functions of the
Appellate authority under tha Act, vide Haryana Governmnt Notitication No.
15{'2&%{45}5.2}57, the 237 May, 1967 {List of presiding officers and
Jurisdictional limits for hearing cases of appeal Is enclosed).

Penalty for contravention of provisions of sectionis: - Subfect to the
Provisions of section 17, If any person contravanes the provisions of section 18,
the employer shall recover a sum of five thousand rupees (Rs. 5,000/-) as
Penalty from such person.

Manner to organise workshops, ete.:- Subject to the provislens of section
19, every employer shall formulate and widely disseminate an Internal palicy,
to promote gender sensitive safe spaces, carry out orientation and awarenoss
programmes for emplovees stc.

*
Preparation of annual report: - The annual report which the Complaints

(a)
{b)
{¢)
(d)

(e)

Committee shall prepare under section 21, shall have the following details: -

number of complaints of sexyal harassment recelved In the year;

number of complaints disposed off during the year;

number of cases pending for more than ninety days;

number of workshops or awareness programme against sexual harassment
carried out;

nature of action taken by the employer or District Officar,

The Women and Child Development Department, Haryana s the Nodal

Department for the Implementation of Sexual Harassment of Women at Warkplace
(Prevention, Prohibitian and Redressal) Act, 2013,

R
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Slta Gupea, Presiding
Officer, Labour Court
Amhala

Name Address & Fﬂlﬁuﬂhphﬂ No. | Jurisdicdonal Limic
Designation ol
Presiding Officers

0171-2534100

Ambala, Yamunanagar, Kuruksheos, Panchikula and Kalthal
Dlatrice.

Dr. Dayanand Bhardwaj,
Presiding Officer, Labour
Lourt Faridabad-l

0129-7235066

Wastern side of Mathurs Road In Faridabad Diserict startl
from Delhi-Haryana Border on the Mathyra road
Weelam BridgeFurther to Neelam bridge only the are
betwean Rallway line and Mathurs road wpto Mujess
crozting. The ares of Sanjay Candhi Memarial Nagar, Pal
Hﬁhh;ﬂ stone crushing zone and Sector-2 to 5 of Ne
Industrial Townshlp (Facldabad). The Eascern sides of
Mathura Road falling benwveen Yamuns River snd Mathura
Rgad commencing from Delhi-Haryana Border on th
Muthura Road and extending upto Yourg Man Chrls
Acsgemy, including the ares falling under the Urban Extate
of Sector-4 and 7 to 10

Meenakshi Mehea
Presiding Officer. Labour
Coure Faridabad-ll

0129-2262631

Sector-24, Old [ndustrial Area of New Industrisl Township |
New Industrial Township Ne-1 Including the ares of Dabual
Colony upto village Bhakei and Nawada, Jawahar Colony)
Press Colony, Mujesar.

Subhash Mehla Presiding
Offcer Labour
Court,Faridabad-11)

01T®-22E0380

Urban Eptste Sector-5.6,2223,25262959 and ares
between the rallway line and Mathura Road after Muyjesar]
crossing upto Gurgaon eanal and all the areas falling an
both the sides of Mathurs Road after Gurgaon canal in the
eastern extending upto Yamuna Kiver and in the western
extending vp to the border of Salina Tehsil, but excludin
the area of induserial Tribunsl-cum-Labour Cou
Faridabad:l and 1l snd Including the area of Palwal, Hoda
and Hathin Sub Divisions of DiserictFaridabad.

May Kymar jain,
Presiding Officer, Labour
Court, Gurgaon-|

0124-2307705

Industric, Ares Mehraull oad, Haryana State Ladustrial
Development Corporation, Chander Nagar, Old DLF Area
Left side of Rajiv Chowk of Jalpur RMead upto border of
Gurgaon Districe Udyog Vibar Phase-lV aad V. Marun
Industrial Complex, Haryana State induserial Developmen
Corporation Complex, Phase of Ansal Sushant Lok am

Unieech South Cloy.District of Rewarl gnd Mewat

Ajay Paraghar, Presiding
Officer, Labour Court
Gurgaon-|l

0124-1307006

Digtrict of Curgaon excluding the area lallint under lh—r,l
jurisgdiction of Industrial Tribunal-cum-Lsbour Court,
Curgawn-l and District of Mahendergarh.

Vacant. Presiding

Presiding Officer, Hisgar

Officer, Fanipat D180-2658472 | Clvil Court, Opp. D.C.OMee, Asand Road, Panipat.
Sudhir Jiw

b “m“l;L:?‘kM!mlng 01262-230784 Civll Court, Near Mini Secrecariat, Rohtak
Ashok Kumar Yerma

D1662-233005




