
The Ctlriei Admini strarsr
tsn,ana State .{glicu}tur.:ri \krketing Board,
P;nchkirla.

-r
IU

1. The Engineer-in-Ciriei.
HSAM Board, pancirku

2. The Chief Engineer I&l
HSAM Board, panchkula.

3. A11 the SEsiXENs
HSAM Board in the State,

Memo No.GA-l-201 8,' ;i : ; r',. l;r i Dated:- ,i:,' i, i ,'

Subject:- Revised Performa of ACR,

Please find enclosed herewith a copy of revised/updated

Performa of ACR in respect of sDEs Ns/sEsrcEsrEIC of (excepr JEs)

for information and necessary action.

You are therefore, requested to furnish the ACRs for the vear
2017 - l8 on revised/updated performa.

DA: As above

Endsr:-GA -r-2ot 8/ f 4 g Aq -4O

A copy for information is fbrwarded to the folrowings:-

1. All the Branch officers/in-char es at H.e.

Supdt. (Gen.)
For Chief Administrator

Datedl €,5-') I ,

Supdt. (Gen,)
For Chief Administrator

2. The PS to chairperson/chief Administrator/Secretary Board.(ATI-Ubf
| ?- lt -
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CONFTDENTIAL
$tato Agricultural Markefing Board

Annual Confidential Report (I)
{[n respect of Sub Divisional Engineer)

}iame

tr)esigration

Period ofreport

Narne and designation of Reporting Officer

To be fi$ed by SDE to
be reported upon

Co'nments of reporting
offieer

iA Works

(i)

( ii) Inspection carried out by officrr.
about

quality of the
on and action

(iii) Status of final bills:
a) Number of bills pending beyond 6
months of completion,
b) Number of bills pending beyond one
year of completion.

(iv) Position with regard to detailed
estimates of works tendered/
Commenced/completed (Total Nos.,
technically sanctioned, pending
estimates etc.)

(a) Roads
(b) Mandis
(c) Others

B Olfice Management

(i) Number comolai
i.,ulvlslou ce. I ne

sent/ in gation
Number of rences pending for more
than six mo



-tl

(ii) Details of co cases (intimating total
Nos., reply frled, compliance of court

officer in this rasard,
(iii) Work of the officer with regard to

DAIAS.

C Miscellaneous

(i) Training / Seminar attended and details,
1I

(ii ) Complaints- in assembly sessions and
measures taKen.

(iii) Performance in dealing with
Subordinates; Publicr Contractors and
Press,

(iv) Whether any warning/ letter
caution/charge sheet issued to
officer with regard to his conduct.

of
the

(i) Does the officer maintain head quarter?

(ii) Leadership qualities exhibited by the officer

(iii) Integrity

(iv) owledge about engineering works

(v) Efficiency and competency with regard to disposal
of files



(vi) Relation with cli department

(vii) General behavior with subordin s, public,
contractols, press and SC/ST,

(viii) Knowledge about rules and regulations

(To be filled by reporting officer)

of
Re

of

Signature of officer with name & seal
Acceptinq Authori

recommendod for officer

General renrrarks

Grading (oonsistence with detailed appraisal)
(specifically;mention one of the following:
Below avorage, average, good, very good,

Comments of Reviewing authority

Comments of accepting authority
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CONFIDENTIAL
Earyana State Agricultural Marketing Boaru

Annual Confldential RePort (I)
(Iu respect of Executive Engineer)

Name

Designation

I'lace of Posting

Period of report

Name and designation of Reporting Officer

To be filled by EE to be

reported upon
Comments of rePorting
officer

A Works

(i) Performance of the officer with regard
to works completed. How manY works
have been completed in time? In case of
time overun, the efforts made bY the
olficer to get the same completed in
tlme,

(ii) o otlicer,
o garding

ess of
execution and action taken reports on
the same.l

(iii ) Status of final bills:
a) Number of bills pending beYond 6

months of completion.
b) Number of bills pending beyond one

vear of completion.
(iv) Position with regard to detailed

estimates of works tendered/
Commenced/ completed. (Total Nos.,
technically sanctioned, pending
estimates etc.)

(a) Roads
(b) lt4andis
(c t Others

B Olfice Management
(Ll

(ii)

Did the officer inspect the sub-divisions
cluring the year'? Action taken on the
same,
Erlnlor-ee satisf'action:

(a) renoency oI penslon cases
(b) Completion of Service Books
(c) Per-sonal cases such as plomotion,

incremsnt ,etc.



(iiD I'lumber of conrptarnts forwarded by
Head Office. The number of rePlies
sent/ investigation report submitted.
Number of lef'erences pending for more
than six months.

(iv) Details of court cas
Nos., repi.v.- filed. c
orders & contem
Comments about e

olficer in this reqard. I

(v) Has ttre otficer dealt with any arbitration

year.
(b) Number of cases added duling the

year and details of award
announced where EE was
nresentins ofllcer.

iviJ Wod( of the offrcer with regard to
Aridit/ PAC paras and objections in the
division.

(a) to
o lity.

(b) e

C Miscellnneous

(i)
Training / Seminar attended and detatls,
1r any.

(ii) Complaints. in assembly sesslons and

measul'es taKen.

(ii i) Pffi in dealing t'ith
Suboldinates, Public, Contractors and
Ples s.

(iu) Whether any warning/ lettet
caution/charge sheet issued to
officer lr,ith regard to his conduct.

ot
the

Knowledge about engineering works

i f ,i -f il*att* otficer maintain head quarter?

fffteao"rship qualities exhibited by the officer
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(v)

(vi) Relation with client Oe affient

(vii) General behariior with sub
confractors, press and SC/ST.

(viii)

(To be filled by reporting oftlcer)

(i)
recommended for officer

(ii) General remarks

(iii)

Signature of officer with name & seal
(Rennrfino Offlroer)

Comments of Reviewing authority

Signnture of'ollicer w,ith name & seal
(R eviervin o A rrf h r''if''\

Comments of accepting authority

Signature of officer with name & seal
(Acceptine Authoritv)
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CONFIDENTI,:i: : :

lf*ryana State Agricultural Marketing Board
Annual Confidential Report (I)

1In respect of Superintending Engineer)

Name

Designation

Place of Posting

Period of report

Name and designation of Chief Enginec"r
(Reporting Authority)

Part-I : Appraisal Parameters

Works

To be filled by EE to be
reported upon

Comments of reporting
officer

A

(i)

( ii) Inspection notes recorded by the officer,
fMention about number, qualitv of the
works, inspected and iction taken
reports on the same.l

(iii) Position with regard to detailed
estimates of works tendered/
Commenced/ completed, (Total Nos.,
technically sanctioned, pending
estrnates etc.)

(a) Roads
(b) Mandis
(c) Others

i (b ) Nunber of cases added dur.ing the
curTelft _year.

(c.y Hor.r' nan), arbitration.cases are

I (o) In ho\\- many cases, awards wer.e
i r,vritten after one month of

compl etion of proceedings?

j
I

I

I

I

i

I

I

I

I

I



(v) In how many
appointed? Ho
How many are
months?

(vi) Number of complaints
Head Office, Th-e num
sent/ investigation report submitted.
Number of references pending for more
than six months.

(vii) Details of court cases (intimating total
Nos., reply filed,. compliance of court
orders & no. of contempt cases etc,
comments about efforts made by the
offrcer i4 this regard

(viii) Complaints in ffi
Measures taken.

(ix) Has the officer projected the
requirement of funds in time and
regulated it properly?

(x) Employee s atisfaction :

(a) Pendency ofpension cases.
(b) Completion of Service Books
(c) Personal cases such as

promotion. increments etc.
(xi) Whether any warninglletter of cautioil

charge sheet issued to the officer with
regard to his conduct?

(xii) lraining/ Seminar attended & details, if
any.

(i) Does the officer maintain head quarter?

(ii) Leadership qualities exhibited by the officer

(iii) Integrity

(iv) Knowledge about engineering works

(v) Efficiency and competency with regard to disposal
of files



Signature of officer with name & seal
Authori
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Annual Confidential Report
Chief Engineer/ Engineer-In-Chief $o uu writren in duplicete)

Haryana State Agricultural Marketing Board

Nam.e

Period

Perisd of Leave

ifany (out of above)

Basic pay as on 31.03.0t

Name of Reporting Officer

Name of Reviewing Qfficer
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Annual Confidential Report

Reporting Officer

(Name to be fiold in)

Period

Comments

On trntegrity

General

&
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Acceptins AufhoriW

Annrlal Confidential Report

Signature :

Name :

Designation:



Self APPraisal Performa
(for ACR in respect of Chief Engineer/ElC)

Self Appraisal Performa for the year

I Name & Destination

2 Period

3 Nature of duties assigned

4 Cl""t"*" of detailed estimate, tenders, DNIT of

roads,

). Cburan"" of detailed estimates of Buildings

6. Promptness in disposal of oorrespondence

7. Has he exerCised proper control over the

Departmental works as per codal rules &

instructions issued from tirne to time'

8 Has h, taken steps & exposed any unscrupulous

elements working under him

9 S ps taketl for monitor prevention of

unauthorized construction of link roads'

l0 St"pt tak* for monitoring of list of estimates for

works where expenditure has exceeded the

sanctioned estimate but revised estimate not

prepared.

ll St.pr tak.n for monitoring of paras of inspection

report of AG Haryana (give year wise details

with efforts to get them cleared)

T2 Inspection reports of SE and has the compliance

been reported, and if not, why? Action taken in

no ofcases.

13. Financial achievements

14 Physical achievements

l5 Other assi gnments/ achievements


